CURRICULUM VITAE

Name 

Richard Robson 




Telephone: (0191) 423 5692

Address
16 Shakespeare Street




Mobile: 07960417121



Jarrow


Tyne & Wear 





Email:ricardo76@hotmail.co.uk

NE32 3PP 

EDUCATION

SEPT 2006 – PRESENT
University of Sunderland

BSc (Hons) Multimedia Computing

Level 3 modules: Final Year Project; Advanced Interactive 3D Design; Human Computer Interaction; Advance Practice in Multimedia and VR; Digital Media Project Management

Level 2 modules: Database Systems Development; Digital Media Authoring; Group Based Computer Project; Intermediate Application Programming; Software Engineering 2; Web Applications Development.

Level 1 modules: Web and Multimedia Technologies; 3D Design and Animation; Professional and Personal Skills; Fundamentals of Databases; Introductory Software Engineering; Application Programming.

Technical Skills

Software: 3D Studio Max; Adobe Photoshop; Macromedia Flash; Macromedia Dreamweaver, Macromedia Director; Microsoft VB.NET; Microsoft Access; Oracle 10g.
SEPT 2005 – JUN 2006
City of Sunderland College, Sunderland

General Access Course

Modules: Aspects of Health Psychology; Biology of Health and Illness; Desk Top Publishing; English Language; Mathematics; Study Skills.

JUN 1998 – AUG 1998

South Tyneside College – Open Learning 







CLAIT Course - Word-processing Certificate

AUG 1988 – JUL 1993

Mortimer Comprehensive School

Reading Road, South Shields, Tyne And Wear, NE33 4UG

G.C.S.E Qualifications:
English Language (C); English Literature; Mathematics(C); Science -Double Award (C’s); Business Studies (D); CDT Technology (D).

WORK EXPERIENCE

NOV 1998 – MAY 2001
Chuter Ede Education Centre





Administration Course (NVQ LEVEL 2), placements include:
MAY 2000 – MAY 2001
Hebburn Health Promotion Centre

Prepare leaflet order requests and assisting Resource Manager and Health Specialists with various clerical duties.  Which included photocopying, collating, answering the phone and making packs for events and meetings.  Assisting the department’s delivery driver with large deliveries and health events.  Assisting the graphics department with finishing jobs i.e. laminating, trimming and preparing large display posters.

WORK EXPERIENCE

NOV 1998 – JUN 1999       
St. Clare’s Hospice and Citizens Advice Bureau

For St.Clare’s Hospice did data entry work for their Lottery and assisting in the shop.  For Citizens Advice Bureau received mail and entering it into the post book.  Prepare documents to be sent to client’s banks, filing and assisting Secretaries with other various clerical duties.
APR 1994 – FEB 1995

Northern Training Trust




Two Certificates in Autocad (4351 – 2D / 4353 – 3D)

Creating 2D and 3D technical drawings using Autocad software and experience in Windows 3.1 and DOS.

FEB 1994 – APR 1994

Specialised Technical Services




Word-processing Experience

EMPLOYMENT
2007 - PRESENT 
Sunderland, South Tyneside & Gateshead Healthy Teams Administrative Assistant

To provide clerical and administative duties to the Healthy Teams Department.  Including organisation and preparaion of meetings, deal with patients, visitors and colleagues enquires.  Maintain and update services databases and maintain filing systems both paper and electronic.
2001 –
2007


South Tyneside & Gateshead Stop Smoking Service

Administrative Assistant

To provide administrative support to Gateshead and South Tyneside Stop Smoking Service.  Including compiling packs for Specialist Advisors and Stop Smoking Drop In's.  Assisting the manager, administrator and advisors with any clerical needs.  Processing of resource orders for the 270 Intermediate Advisors.  Collate and disseminate information for large mail outs.  Provide in-house and professional resources for events.  Preparation of presentation materials and cover the main helpline number and deal with incoming post.

HOBBIES/SPARE TIME ACTIVTIES

Currently I do not have much spare time, but when I have the opportunity I enjoy learning to play the guitar, socialise with friends and family, I enjoy listening to music and watching movies, going to the cinema and to concerts.
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